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Why we have 

this policy:

POLICY CONSIDERATIONS

Protect client interests and safeguard the company’s reputation by ensuring that business activities are in no 

way influenced by the giving and receiving of gifts or invitations.1

What Truffle 

will do:

Employee 

requirements:

1. Create awareness of this policy during the induction 

process for new staff and via alternative 

communication for existing staff.

2. Provide employees with support to answer any 

questions about the policy or its application. 

3. Ensure that the policy is an integral part of the way 

the company operates and conducts business. 

Compliance with the code will be monitored.  

4. Update this policy from time to time, as required. 

1. Employees are obliged to read this policy and 

comply with it. It forms part of the conditions of 

employment. 

2. The responsibility lies with the employee to address 

any questions about the application of this code to 

their work with their line manager 

Make employees aware of ethical issues relating to accepting gifts, gratuities, fees, bonuses, or 

excessive entertainment from 3rd parties.2
Provide guidance on giving and receiving gifts and invitations, and the process for authorisation and 

registering these.3
Ensure that the company complies with all relevant legislation.4

1. Truffle is committed to always conducting our 

business honestly and ethically and will not 

compromise our principles for short-term 

advantage.

2. The ethical performance of the company is the 

sum of the ethics of the staff who work here. 

Therefore, we are all expected to adhere to 

high standards of personal integrity.

3. We constantly improve the quality of our 

services, products, and operations and strive to 

create and maintain our reputation for honesty, 

fairness, respect, responsibility, integrity, trust, 

and sound business judgement.

4. We acknowledge that illegal or unethical 

conduct by directors and employees is against 

our company’s interests.

Purpose of this Policy



Consequences of Non-compliance
Breach of this policy is a serious offence and any violations of the principles/guidelines/rules set out in this policy 

could lead to immediate disciplinary action.

Gifts and Entertainment
This applies to all gifts and entertainment received and provided by KIs and Representatives.

Gifts Register
• No gifts or entertainment exceeding the aggregate value of R1 000.00 per calendar year are allowed to be 

received by any Representative or KI from any 3rd party or client. Where this relates to a Retirement Fund, the 

limit is R500.00.

• No gift or entertainment exceeding the aggregate value of R1 000.00 per calendar is allowed to be provided to 

any person. Where this relates to a Retirement Fund the limit is R500.00.

• All gifts and entertainment received or provided must be recorded in the register.

• The Compliance Officer will review the gift register on a regular basis.

Requirements
1. Avoid giving or receiving gifts, 

gratuities, fees, bonuses, or 

excessive entertainment, to attract 

or influence business activity.

2. No bribes, kickbacks, or other 

similar remuneration or 

consideration, including 

entertainment expenses should be 

given to any person or organisation.

3. Employees may not give or accept a 

gift or entertainment without 

informing the CIO, Iain Power, or the 

COO, Craig Sampson.

4. This policy must be read together 

with the Conflict of Interest Policy. 

The giving or receiving of any 

gift/entertainment may not result in 

any conflict of interest.



If you receive a gift
1. Disclose the gift or entertainment you have received to either Iain Power or Craig 

Sampson.

2. Ensure that the value of the gift received is less than R1 000.00, or if it is from a 

Retirement Fund, less than R500.00.

3. Regardless of the value of the gift, you must ensure that the gift is registered in the 

non-cash incentive/gifts register.

IAIN POWER

Chief Investment Officer

CRAIG SAMPSON

Chief Operating Officer

If you wish to give a gift
1. Request authorisation from Iain Power or Craig Sampson to do so. A 

written statement (e-mail will suffice) explaining the reason for, and 

purpose of the gift must accompany your request.

2. The value of the gift provided to any person may not exceed R1 000.00. 

This also applies to invitations to functions, lunches, dinners, training 

interventions, and prize giving’s etc. Where this relates to a Retirement 

Fund the limit is R500.00.

3. Ensure that the gift is registered in the gifts register together with 

accompanying documentation.


